[image: image1.png]\\l/,

Inspire





Example COLLECTION DESCRIPTION FOR  A PUBLIC Library
note: Contact details
Please provide contact details for your library. This does not need to be a named person but could be a telephone number and a standard email address eg info@library.gov.uk.

If you have given details of any collections other than the main collection and there is separate contact information for that collection, please add the appropriate details in each case. 

1: OVERVIEW OF MAIN COLLECTION
1.1  Title of collection: 

(If your collection does not have a specific name, please invent one. The name of the library is an essential part of the search process to draw data from the database into Findit!)

1.2 DESCRIPTION/OVERVIEW of the MAIN collection in Library:

(Please complete ONE “Collection Description for the main collection held at each location)

1.3 Keywords that describe this collection: 

(Please include as many key words as you feel are appropriate as a guide to your library’s stock)


1.4 DISABILITY ACCESS TO THE LIBRARY

 (information about access to building for the disabled, e.g. lifts, ramps)

1.5 CONTACT DETAILS:
Phone number:

Email address:

SECTION 2 COLLECTION DESCRIPTION FOR SUB-COLLECTIONS

2.1 Title of collection: 

2.2 DescriPTION OF collection:

2.3 Keywords that describe this collection: 

(Please include as many key words as you feel are appropriate as a guide to your library’s stock)


2.4 ACCESS
If the collection has different opening hours, or different disabled access from the main library, please add these details

2.5 CONTACT DETAILS:

Phone number:

Email address:

section 3 COLLECTION DESCRIPTION FOR a special COLLECTION
3.1 Title of collection: 


3.2 DescriPTION OF collection:


3.3 Subjects/Keywords that describe this collection: 
3.4 ACCESS

If the collection has different opening hours, or different disabled access from the main library, please add these details

3.5 contact details:

Phone number:

Email address:

Books and pamphlets from early 17th century onwards, some in French. Subjects include naval history, biography, naval trials, atlases and Nelson, Collingwood and Napoleon . 


Size: Approx. 6,500 books, pamphlets and maps


Of interest to: General Public, Research





Access: If access requirements for this collection are different from those for the rest of the library, eg times when the collection is available – disability access issues – requirement for a phone call in advance to ensure that a member of staff is available – please include details





Biography, History, History, Naval, Literature











Southwood Main Library 





The Children’s Library includes material for children from the earliest age to pre-teens.  This includes a large selection of picture books, stories for young children as well as fiction and non-fiction for older children. There are also music and film collections for children and young people.


The library provides both story telling sessions for the younger children and homework clubs for those of school age 





Accessibility: Wheelchair access by lift.  IT facilities for disabled users available.














Collections of lending and reference books are held at XXX Library. Stock includes materials for adults and children and young people in print and other media including accessible formats (large print and spoken word audio cassettes).  There is also a stock of both lending material and newspapers for reference only in the following languages, Chinese. Polish and Urdu.





The Library has a lending stock of 123,101 books and reference stock of 4,064 books. The library stock consists of Fiction, Biography, Newspapers, Local history, Maps, Music, Children's literature, Family history and includes


Books, pamphlets, periodicals, newspapers, music scores, maps, audio cassettes, videos, DVDs, CDs.





The library also provides free access to the Internet and to a suite of Microsoft office programmes in our ICT section. Due to high demand, use of computers usually has to be booked in advance. 








JOHNSON’S Naval Collection 








Novels. Reference, local history, music, gardening, cookery, travel, computing





Novels. Reference, local history, music, gardening, cookery, travel, computing, 





Children’s Library 
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