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                   INSPIRE REGISTRATION FORM

Guidance notes for completion of form 

The information provided on the registration form (see over) will be placed on the Inspire web site as a resource for library staff and users. 
Name of library:  If your organisation has more than one library that will be  involved in the Inspire scheme, please include all names. If you have multiple sites with differing access conditions you may need to make more than one entry for your organisation so please copy this form as necessary.
If you are writing on behalf of a public library service with multiple sites, please include name of principal library and just give the number of branches that will be involved.
Referrals will be ‘managed’ to ensure users are referred to the resources appropriate to their information requirements. As some visitors will be making a journey specifically to retrieve that information, the institution may be telephoned in advance to determine the availability of the resources requested.  Please give an appropriate number in the Requirements for Referral field

The examples below are just suggestions of how the form might be completed - Please use phrases appropriate for your own organisation and provide specific information which will assist the referral process.

Referral requirements: This section allows you to indicate how you wish referral to your library be managed: 

“Open access for the public – no letter or ID required”. 

 “Please Telephone in advance to make appointment” or “Telephone to ensure the material you need is available”. 

NB Please remember to include the appropriate telephone number.
Statement of access to resources: Please indicate the parameters for Inspire visitor access to collections/resources in your library – for example:

"Members of the public have reference access to  printed material. Due to licensing restrictions, access to online resources and other computing facilities are not available." 

“This is a public library. Proof of name and address is necessary for borrowing. Access to the Local Studies collection is reference only”.

If you provide access to computers, the internet and or some electronic resources, please mention it in this section. eg:
“Some computers with internet access are available for public use”.

Please complete the form and return either electronically or to the address below. 
Sally Curry, Inspire Support 
c/o Robinson Library, 

University of Newcastle, 

Newcastle upon Tyne  N2 4HQ
Tel: 0191 222 8655  fax: 0191 222 6235    www.inspire.gov.uk
Completion and return of this form indicates the willingness of your library /organisation to accept the Inspire kitemark criteria
	Name of organisation


	

	Name of library 


	

	Address of library    (or principal library)                please ensure you include post code

	

	Library’s URL

	

	Opening hours URL
	

	Head of Service


	

	Named Inspire contact  plus job title

(NB  this is the Inspire contact rather than a contact for the general public to your library ) 
	

	            Contact’s email 

 tel. no
	

	Requirements for referral to your library

	If you need a telephone call in advance, please include the appropriate number here.


	Statement of access to resources in your library

	

	List of  

co-operative groups of which your library is a member
	

	Date


	

	Please sign to complete this form if it is to be returned in paper format, If returned electronically, a typewritten completion will be deemed to provide the same commitment.
.

Signature of Head of Service





Thank You



 07/03/2008
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